KAWARTHA PINE RIDGE DISTRICT SCHOOL BOARD
ADMINISTRATIVE REGULATION
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Expenses and Reimbursements for Trustees Regulation Code: BA-4.9.1

PROCEDURE

Eligible expense claims must be consistent with Board policy and be supported with
original receipts detailing the purpose of the expenditure. If an overpayment occurs, the
claimant shall be required to repay all such overpayments received.

5.1

5.2

Approval of Trustee Expenditures
5.1.1 The Chairperson of the Board shall approve expenses initiated by trustees.

5.1.2 The Chairperson of the Board shall approve expenses initiated by the
Director of Education.

5.1.3 The Superintendent of Business and Corporate Services shall approve
expenses initiated by the Chairperson of the Board.

5.1.4 Eligible expense claims must be consistent with Board policy and be
supported with original receipts detailing the purpose of the expenditure,
in compliance with audit requirements. A written explanation with the
claim will be provided in rare circumstances where a receipt is not
available.

5.1.5 Where a trustee has been denied entitlement for reimbursement for an
item, the Chairperson of the Board will advise in writing of the reason for
the disqualification. Trustees disputing the eligibility of any expense item
may appeal to the Board, in public session.

Travel Expenses

Travel by trustees using their own vehicles to travel on Board business will be
reimbursed upon submission of a monthly travel expense claim. For all mileage
reimbursements, mileage calculations will begin at the permanent residence of the
trustee.

The Government of Canada’s reasonable per-kilometre rate for all kilometres,
published each January, will be the Board’s kilometre reimbursement rate,
effective September 1 of that year, and will be reviewed on February 1 to
determine if a change is required.

Electronic Toll Roads (ETR), such as, but not limited to, the 407 ETR, should
only be used in extenuating and exceptional circumstances.

Traffic or parking violation tickets will not be reimbursed.
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Expenses and Reimbursements for Trustees Regulation Code: BA-4.9.1

5.6 Trustee Attendance at
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https://www.kprschools.ca/en/our-board/resources/Policies/BA-4.9%20%20Expenses%20and%20Reimbursements%20for%20Trustees.pdf
http://kprcontentlibrary.kprdsb.ca:8080/docushare/dsweb/Get/Document-1101/BA-5.1%20Purchasing%20Procedures.pdf
https://kawarthapineridge.sharepoint.com/:x:/r/sites/DocumentCenter/_layouts/15/Doc.aspx?sourcedoc=%7B9D19D82B-3D01-480A-BAA1-C841382E4741%7D&file=Travel%20Expense%20Reimbursement%20Form%20-%20Multi-Page.xlsx&action=default&mobileredirect=true&DefaultItemOpen=1
https://www.ontario.ca/laws/statute/10b25
https://www.ontario.ca/laws/statute/90e02#BK173

